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• Exits 

• Restrooms 

• Refreshments 

• First half = overview of aviation information 

• Second half = federal funding program information 

• Take questions along the way and at end 

• Participation is encouraged! 
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Housekeeping 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 



Bureau of Aeronautics’ 

Beginnings 

May 8, 2015 3 

1929:  The passage of first two Aeronautics laws in New Hampshire 

 

• The Public Service Commission was entrusted to regulate aviation 

• Gave towns and cities the authority to acquire land by eminent domain 

for the purposes to operating landing fields. 

 

1931:  Laws were amended 

1935:  Laws were amended 
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Bureau of 

Aeronautics’ 

Responsibilities 

Tricia L. Schoeneck Lambert 

Administrator 



Bureau of Aeronautics’ Beginnings 

• New Hampshire Aeronautics Act of 1939 

• Aeronautics means the science and art of flight. 

• Appointment of Director - no compensation - but 
allows for travel expenses (not to exceed $1,500), 
served an indefinite term at the pleasure of the 
Governor 

• Establish a State Airways System 

• Appropriation $1,500 annually 

• Acceptance of Federal Aid 
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New Hampshire Aeronautics Act 1941 
 

• Centralize all aeronautical activities in a single state agency 

• Allowing funds to be available from registration 

• Making non-compliance with federal regulations a violation of 

the state law 

• Establish the State Aeronautics Commission 

• Director of Aeronautics appointed by Commission 
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Bureau of Aeronautics’ Beginnings 
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Who we are and what we do today… 
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The Bureau of Aeronautics is responsible for providing New 

Hampshire with an air transportation system that is safe and 

efficient.  In addition to our State, New Hampshire airports have a 

regional and national importance.  Airports allow an opportunity 

for the movement of people for both business and tourism, as 

well as the movement of goods.   
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Carol L. Niewola, PE, CM 

Senior Aviation Planner 

(603) 271-1675 

cniewola@dot.state.nh.us  

Patrick C. Herlihy 

Director of Aeronautics, Rail 

and Transit 

(603) 271-2449 

Howard Burgess 

Aeronautics Program 

Assistant 

(603) 271-1456 

hburgess@dot.state.nh.us  

Rita L. Castonguay Hunt 

Aviation Planner 

(603) 271-1677 

rhunt@dot.state.nh.us 

J. Thomas Manseau 

Aviation Program Supervisor 

(603) 271-1094 

jmanseau@dot.state.nh.us  

Tricia L. Schoeneck 

Lambert 

Aeronautics Administrator 

(603) 271-1674 

tlambert@dot.state.nh.us  

Lynne Mead 

Account Technician 

(603) 271-2552 

lmead@dot.state.nh.us  
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• The Bureau has regulatory oversight of all aviation issues in the state. 

• One of only 10 states in the Federal Aviation Administration (FAA) Airport Block 

Grant Program.  

• Processes all federal and state funding to airports. 

• Operates 5 state-owned navigational aids in the state. 

• The Bureau provides technical resources to the airports. 

• The Bureau registers: 

• 104 airports 

• 1,510 aircraft 

• 73 Commercial Aviation Operators 

• 2 Aircraft Dealers 

• Funds received from these registrations total approximately $1M annually. 

• The Bureau conducts annual airport safety inspections. 

Bureau of Aeronautics’ Responsibilities 
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• The Bureau responds to aircraft incident and accidents. 

• The State owns and maintains five navigational aid sites that provide safety and 

guidance for pilots. 

• The Bureau promotes aviation education programs and outreach. 

• The Bureau works with Governor-appointed Aviation Users Advisory Board 

(AUAB) and the Granite State Airport Management Association (GSAMA). 

• The Bureau owns the Alton Bay Seaplane Base (a.k.a., Ice Runway), which is 

open for approximately six weeks in the winter as conditions permit. 

Bureau of Aeronautics’ Responsibilities (continued) 
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NHDOT Bureau of Aeronautics' 
Responsibilities 

Project oversight

Project payments

Aircraft registrations

Aircraft dealer
registrations

Commercial aviation
operator registrations

Airport registration

Program compliance
and audits

Aircraft accident
investigation

Aviation outreach

Aviation liaison for
statewide emergency
responses
Airport safety
inspections

Navigation aid
maintenance

FCC license
management
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New Hampshire 

Airport System 

Plan Highlights 

Rita L. Castonguay Hunt 

Aviation Planner 

State Airport System Plan 
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Purpose:  

To identify critical infrastructure, 

recommend improvements, define 

economic benefit, provide information 

to educate and tools to assist 

development. 
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Highlights 
 

• System Recommendations 

• Tools and Policies 

• Economic Impact 

With a little help from FAA Administrator 

Michael Huerta… 
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System Recommendations 

“The Flying Public Relies on 

Our Services” 

• Expand Capacity 
 

• Enhance Service to Employers & Economic 

Centers 
 

• Enhance Service 

     to Geographical  

     Gap Areas 
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Tools and Policies 

“Meet the Challenges of the 

Aviation Industry” 

• Aircraft Registration Fees 

• Fuel Taxes 

• Aviation Fuel Alternatives 

• Funding Needs 

• Succession Planning  

• Business Planning 

• FAA Compliance 
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25 Public-Use Airports per year =  
 

• $1.16B of economic output 

• 9,200 jobs  

Aerospace Manufacturing per year =  
 

• $9.98M of economic output 

• 3,600 jobs  

Economic Impact 

“Aviation is a Tremendous 

Asset to Our Economy” 
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Economic Impact 

Totals =  

• $2.1B of economic output 

per year from aviation 

sources 
 

• ~13,000 jobs   

2.2% 
Estimated share of airport improvement needs versus economic impact annually: 

 

$25 million in improvements needed versus $1.16 billion in revenue per year  

(next 20 years) 
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UAS Update 

• FAA NPRM 
 

• FAA Blanket 

Waiver 
 

• State Position 
 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRw&url=https://www.priv.gc.ca/information/research-recherche/2013/drones_201303_e.asp&ei=cV81Va24GcOiNtK-gUg&bvm=bv.91071109,d.eXY&psig=AFQjCNGrh-DxyumUEqBDpPEHRa3JoLCOLA&ust=1429647590230732
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Resources in SASP 

• State Airport System Plan – Technical Document 

• Executive Summary 

• Economic Summary 

• Airport Specific Handouts 

• Airport System Information Video 

• New Hampshire Airports Pictorial  

• Tools 
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Administrative 

Functions in 

Aeronautics 

J. Thomas Manseau 

Aeronautics Program Supervisor 

Howard C. Burgess 

Aeronautics Program Assistant 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

We move money (grant payments) 

We collect money (registrations) 

Other duties as assigned 

Administrative duties 

http://www.freedigitalphotos.net/images/Money_g61-Man_Paying_A_Bill_In_Dollars_Cash_p53886.html
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• Normal process and schedule 

• Expedited process and schedule 

• Bridging the state’s fiscal year 

• Receiving more than one check per 

request 

Grant 

Payments 

NH RSA 422:15 

(aka Channeling Act) 
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Two Components to Aircraft Registration 

Certificates 
Aircraft 

Registrations 

Aircraft Operating Fee 

Fee per gross aircraft weight  

+ 

Millage rate per aircraft 

manufacturer’s list price 

State Registration Fee 

In-state resident  

vs.  

Out-of-state resident 

NH RSA 422:31 

¼ of only the Aircraft 

Operating Fee is returned 

to public-use airports 
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TIPS 

• Aircraft registrations can be 

“assigned” to public use airports OR 

the state airport system – impacts 

“AOF Returns” 

• Bureau can issue quotes for aircraft 

registration fees 

• N#s can affect aircraft registration 

fees 
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Aircraft Emergencies 
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Conference 

Break 

15 minutes 

Next Presentations… 

• Airport Block Grant Program Overview 

• Federal Funding Tips and Expectations 

• Resources for FAA-Funded Airport Projects 
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Airport Block 

Grant Program 

Overview 

Rita L. Castonguay Hunt 

Aviation Planner 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

ABGP Roles 
 

• NHDOT 

• FAA 

• Airport Sponsors 

 

Non-ABGP Role 
• NHDOT 

 

“New Hampshire Department of Transportation has been 

selected by the Federal Aviation Administration (FAA) on the 

basis of an application dated July 17, 2007 to administer 

federal aid funds under the Block Grant Program.” 
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ABGP Roles – NHDOT/Bureau of Aeronautics 
 

• Reviews 

• Concurrence 

• Approvals 

• Complaints  

• Enforcement  
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ABGP Roles – FAA 
 

• Reviews 

• Concurrence 

• Approvals 

• Complaints  

• Enforcement  
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ABGP Roles – Airport Sponsors 
 

• Reviews 

• Grant Assurances 

• Approvals 

• Complaints  

• Enforcement  

May 8, 2015 31 
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Non-ABGP Role – NHDOT 
 

• Reviews 

• Approvals  
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Non-Aero Use of Hangars - Update 
 

• Still under current policy 

• Can request temporary uses 

• Approvals by NHDOT or FAA 

• Enforcement  
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Proposal for Removing IAPs - Update 
 

• NAVAIDs are still functional 

• Federal Register Notice of Proposed Rulemaking 

issued April 13, 2015 

• Docket:  FAA-2015-0783 

• Comments due:  May 28, 2015 

ASH NDB RWY 14 

ASH VOR–A 

BML VOR–B 

DAW VOR/DME–A 

LCI NDB RWY 8 

LEB VOR RWY 25 

MHT VOR RWY 35 

MHT VOR/DME RWY 17 

PSM VOR RWY 16 

PSM VOR RWY 34 



2015 NEW HAMPSHIRE AERONAUTICS PROGRAM REVIEW CONFERENCE 

May 8, 2015 35 

Federal 

Funding 

Program Tips 

and 

Expectations 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

J. Thomas Manseau 

Aeronautics Program Supervisor 

TIPS 

• Process 

• Knowledge 

• Resources 

• Forms 

• Scoping 

• Quality Products 

• Lessons Learned 

• Expectations 

Why beg for forgiveness when all you have 

to do is ask for permission? 

I           Permission 



2015 NEW HAMPSHIRE AERONAUTICS PROGRAM REVIEW CONFERENCE 

May 8, 2015 36 

TIPS 

Processes ABGP Non-ABGP 

FAA laws, 

regulations 

guidance 

yes yes 

CIP meetings June - September open 

Grant application April 1 May 1 

Governor & Council 

process 

yes yes 

Permits in hand Prior to bidding December 1 

(year prior) 

Airport sponsors 

use Delphi for grant 

reimbursements 

no yes 

Project 

documentation 

yes yes 

Project duration 4 years 4 years 

SF 425/425A 

annually 

no yes 

(year #1 is year 

of grant 

issuance) 
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TIPS 

NHDOT/Bureau of 

Aeronautics’ staff are 

generalists with 

access to subject 

matter experts 

Planning 

Engineering 

DBE Compliance 

Labor Compliance 

Construction 

Environmental 

Project Programming 

Grant Compliance 

Project Finances 

PROGRAM 

KNOWLEDGE 
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TIPS 

FAA Order 5100.38D and PGLs 

FAA Order 5190.6B, CGLs, DDs 

FAA Order 5050.4B 

FAA Order 1050.1E 

FAA Environmental Desk Reference 

FAA Advisory Circulars 

FAA Engineering Briefs 

FAA Policies 

FAA mass e-mails 

NHDOT Natural Resource Committee 

NDHOT Cultural Resource Committee 

NH SHPO Coordination 

NHDOT Construction Specifications (state specs) 

Initial Review of FAA regulations 

NHDOT Labor Compliance Assistance 

NHDOT DBE Assistance 

NHDOT mass e-mails 

FAA and 

NHDOT 

RESOURCES 

Revisions are 

pending 
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NEW! 

FAA Standard Operating 

Procedures – Airports 

• CSPP 

• ALP 

• Exhibit A 

• SMS 

• CATEX 

• More to come. 

http://www.faa.gov/airports/resources/sops/ 
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TIPS 

Checklists, 

checklists 

and more 

checklists. 

CHECKLIST FOR CAPITAL IMPROVEMENT PROGRAM (CIP) MEETING 
 

Airport Name:            
 

 Yes, No, N/A Date Discussed 

Overview CIP process?   

Any changes to Airport Sponsor management?   

NHDOT news?  (funding, legislation, staffing, hot topics, 

new policies, deadlines,…) 
  

FAA news? (funding, legislation, staffing, hot topics, new 

policies, deadlines,…) 
  

Airport compliance issues?  
(from safety inspections or other notifications) 

  

Airport project priorities?   

Environmental prerequisites?  
(historic, wetlands, T&E species,…) 

  

Adjustments to meet funding availability?   

Congressional interests?   

Based aircraft counts?   

SWPPP and SPCC updates?   

NAVAID needs?   

Current FY project needs?    

Residential Through-the-Fence Agreement? ALP? 
(Due Sep. 30, 2013 for BML and DAW.) 

  

Single Audit Act report?   

System for Award Management (SAM)?   

Project closeout needs?   

Pavement maintenance management plan?   

DBE Plan, Goal Calculation Updates, DOORS?   

Consultant selection up-to-date?   

UST operator certification? 
http://des.nh.gov/organization/divisions/waste/orcb/ocs/ 
ustp/operator-training/training-classes.htm 

  

Updates to FAA Form 5010?   

Current ALP? Exhibit A? (provide dates) 
ALP: 

 
Exhibit A: 

Other requests or IOUs?   

 

 

CHECKLIST FOR ABGP PROJECT DOCUMENTATION 

 
Sent to NHDOT? 

Yes, No, N/A 
Date 

Current Exhibit A on file at NHDOT   

Current ALP and contains current 
project on file at NHDOT 

  

Scoping meeting minutes   

Anticipated project schedule    

Transfer of Non-Primary Entitlement 
Funds Agreement 

  

E.O. 12372 Intergovernmental Review (Complete items A through D below) 

A.  Section 106   

B.  USFWS   

C.  Coastal zone   

D.  Intergovernmental review by 
NHOEP 

  

Force account justification and approval 
(e.g., need "proof" that these activities:   
 
1. are beyond the responsibilities that the city 

personnel was hired for, 
 
2. can be performed by qualified city personnel 

(assuming the qualifications weren't part of the 
original job description, see (a) above) and, 

 
3. are more cost effective for city personnel to conduct 

these activities rather than hiring a consulting firm, 
and 

 
4. if  (a) through (c) are met, NHDOT needs exact 

costs anticipated to be incurred, not a percentage of 
project. 

  

Record of negotiations of consultant’s 
fees 

  

Final consultant’s work scope and fee 
(e.g., contract)   

Project specifications and plans  

Prelim: 
As Bid: 
Contract: 
As-Built: 

Prelim: 
As Bid: 
Contract: 
As-Built: 

Justification for specifying sole source 
or proprietary items/services 

  

 
 

FAA’s Land Project Checklist 

Step Description  

1 Develop Exhibit A Property Map that clearly delineates the land to be required 

2 
Consult with the FAA Project Manager to verify that proposed parcels are identified on an approved 

Airport Layout Plan (ALP) 

3 Verify environmental requirements of the National Environmental Policy Act (NEPA) are met 

4 Prepare surveys and plats for proposed property acquisition. 

5 Order preliminary title search to confirm ownership and encumbrances on property title 

6 Select and negotiate contract for qualified appraiser and review appraiser 

7 
Select and negotiate contract for Environmental Site Assessment (ESA) consultant (if not completed in 

project planning phase) 

8 Select and negotiate contract for qualified land acquisition and relocation consultant, if required 

9 Conduct Environmental Site Assessment of property suspected of being contaminated 

10 Prepare relocation plan if there are any persons to be displaced 

11 
Perform appraisals and appraisal review, and approve appraised fair market value. The property owner 

shall be given the opportunity to accompany the appraiser on the inspection of the property. 

12 Submit appraisal and review appraisal reports to the FAA if required by project manager. 

13 

Make written offer of just compensation. At initiation of negotiations, provide general notice of the 

property owner's rights and entitlements on the acquisition of their property and an explanation of the 

relocation assistance and payment entitlements. Provide notice of relocation eligibility to displaced 

persons. 

14 

Negotiate purchase agreement. If reasonable attempts to negotiate an agreement or acceptable settlement 

are unsuccessful, the acquisition may be referred to the sponsor's attorney for condemnation under the 

airport's eminent domain authority. 

15 
Closing/court award, title conveyance, and schedule possession of acquired property. (Sponsor's attorney / 

title company /escrow agent.) 

16 
Complete relocation assistance for displaced persons. Assure a comparable replacement dwelling has 

been made available for all persons displaced from their residence, (as applicable). 

17 Clear property for project use. 

18 

Furnish project application with Exhibit A Property Map and land acquisition cost breakdown sheet, 

Certification of Environmental Site Assessment, Certificate of Title, and Sponsor Certification for Real 

Property. 

19 Execute grant agreement. 

20 
Submit final Outlay Report and Request for Reimbursement for Construction Programs (Form SF-271) 

and make final drawdown. 

Source:  http://www.faa.gov/airports/environmental/relocation_assistance/land_acquisition_under_aip/land_project_checklist/ 

AIRPORT IMPROVEMENT PROGRAM – AIRPORT BLOCK GRANT PROGRAM 
PROJECT EVALUATION REVIEW AND DEVELOPMENT ANALYSIS (PERADA) 

Airport Name/Airport Location 

 
State 

 
Project No. 

 
Date 

 
PART I - Checklist N/A 

Meets 
Req 

See 
Part III 

 N/A 
Meets 
Req 

See 
Part III 

1. Sponsor Funds. The sponsor has adequate 
funding for the local match and ongoing 
maintenance costs. 

   
16. Compatible Land Use.  Adjoining 
properties are compatible with airport 
activities. 

   

2. Site Approval and Airspace Clearance. The 
sponsor will have airspace approvals, if needed, 
before construction starts. 

   
17. Public Hearing.  Required if project 
involves a new airport location, new runway, 
or a major runway extension. 

   

3. NPIAS.  Airport is in the NPIAS.    

18. Environmental Requirements.  Does the 
project need NEPA review or can it be 
CATEX-ed?  Does the project need 
environmental permits? 

   

4. Current ALP.  Is project on the approved ALP? 
(planning, environmental, and vehicles check N/A) 

   

19. Information on Specific Opposition.  
Are there any known controversies associated 
with this project that would require further 
NEPA review? 

   

5. Open Grants ≥ 4 years.  All open grants 
should be less than 4 years old. 

   
20. Flood Insurance.  Only applicable to 
buildings or equipment.  Note if sponsor has 
been advised of this requirement. 

   

6. Compliance.  Airport meets requirements 
unless it’s on the FAA/HQ non-compliance list. 

   
21. Consultation with Airport Users. The 
sponsor has/will make reasonable 
consultations with affected parties. 

   

7. Status of RPZ, Approaches, Exhibit A.  The 
sponsor has adequate control over RPZ, has 
clear runway approaches, and current Exhibit A. 

   
22. Uniform Act Requirements.  AIP-funded 
land and easement acquisition must conform 
to Uniform Act. 

   

8. Project Useful Life.  Project will produce an 
acceptable useful life per FAA Order 5100.38D 
Table 3-8. 

   

23. Safety During Construction 
Checklist/Plan.  Remind sponsors to 
complete Construction Safety and Phasing 
Plans in accordance with SOP. 

   

9. Landing Aid Requirements.  AIP-funded 
NAVAIDS meet the B/CA for FAA take-over. 

   
24. Noise Compatibility Projects.  N/A for 
non-primary airports as they won’t have a 
Noise Compatibility Plan. 

   

10.  Modification of Standards.  Are mods to 
standards needed for this project?  See FAA 
Order 5300.1F. 

   
25. Congressional Interest.  Is a member of 
Congress interested in this project? 

   

11. Donations.  Any donations being used to fund 
or implement this project? 

   
26. Civil Rights Requirements.  DBE Plan, if 
triggered, has been/will be approved? 

   

12. Force Account.  Any sponsor labor being 
used on this project?  See FAA Order 5100.38D 
Table 3-33. 

   
27. Washington Approval Required.  Is 
discretionary funding required and approved 
by FAA/HQ? 

   

13. Unreasonable Costs.  Will projects costs be 
reasonable per airport sponsor or IFE? 

   
28. Risk Level Rating.  Nominal rating = 
meets requirements, else it’s “See Part III.” 

   

14. Runway Surface Treatment.  Airports with 
turbojet activity should have a friction surface 
treatment on the runways. 

   
29. P/CS Congressionally Mandated Items.  
These are high priority items for commercial 
service airports only. 

   

15. Intergovernmental Review.  Has E.O. 12372 
been met already or will it be met? 

   
30. Part 139 Items, Sign Plans.  Applicable 
to certificated airports only. 

   

PART II – Title/Description/Analysis/Justification of Work Items (use additional pages as needed) 
 

PART III – Explanation of Checklist Items (use additional pages as needed) 

 

Printed Name of Preparer 

 
Signature of Preparer 

 
FAA Form 5100-109 (05-06) S:\Aeronautics\Block Grant State\ABGP Forms and Samples\Forms\PERADA ABGP-version.docx 
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• US Homeland Security Administration 

• US Transportation Security Administration 

• Northern Border Commission 

• The Neil and Louise Tillotson Fund 

• Land & Community Heritage Investment Program 

• Aquatic Resource Management Fund 

• US Economic Development Administration 

• FHWA Research Grant Program 

• Airport Cooperative Research Program 

• Federal Emergency Management Agency 

• Many more… 

GRANT 

RESOURCES 
TIPS 
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SCOPING 

MEETING 
TIPS 

Attendees include airport sponsor, consultant, 

IFE, local stakeholders, NHDOT, and/or FAA. 

Identify limits of project; consultant should be 

able to write scope of work from these notes. 

Specify project deliverables…or forever hold 

your peace! 

This is the opportunity for laying out airport 

sponsor’s project expectations. 

NHDOT and/or FAA comment on project 

eligibility, funding, and safety issues. 
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• FAA and NHDOT shares need to be to even dollar 

• Use sponsor administration line for rounding 

• Complete the Record of Negotiations 

• Have FAA’s approval of DBE goals 

• CSPP approvals in hand 

• Attach bid tabulation 

• If CATEX, submit early 

• Start date of project (after G&C meeting) 

• If SRE acquisition, get SRE calcs accepted early 

• Watch bid expiration date vs. G&C meeting date 

• New Sponsor Certifications – not on FAA website 

• ABGP = 4 signed applications; non-ABGP = 1 

• Contents of Program Narrative on NHDOT website 

• Unless justified, sponsor admin has a threshold 

FAA AC Checklist:  

Feb. 11, 2015 

GRANT 

APPLICATIONS 
TIPS 
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TIPS 

• Invoice Summary is 

cumulative – from the 

beginning of the project 

• Recheck the amount 

previously reimbursed 

• Instructions are available 

GRANT 

REIMBURSEMENTS 
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• Recipient = sponsor 

• Payee = NHDOT 

• If using only AIP, then 

column A = Total column 

• Recheck the math 

• Instructions are available 

TIPS 
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• Submit when there is a 

state funding share 

• Exception:  do not submit 

if a state-sponsored 

project 

• Columns A+B+C=D 

• Column D needs to 

match SF 270/271 

• Recheck the amount 

previously reimbursed 

• Recheck the math 

• Instructions are available 

TIPS 



2015 NEW HAMPSHIRE AERONAUTICS PROGRAM REVIEW CONFERENCE 

May 8, 2015 47 

TIPS 

The NHDOT’s Bureau of Aeronautics has processed your 

partial  payment for Project SBG or AIP at ABC Airport. 

The reimbursement consists of the Federal (FAA’s) share 

and the State (NHDOT’s) share of the project. Please feel 

free to contact us should you not receive payment within 

30 days of this e-mail. 

  

Howard Burgess 

NHDOT payments to airports may be limited near end of 

the state fiscal year and/or calendar year to allow for 

financial closeout reports. 

Delphi drawdowns may be limited near the end of the 

federal fiscal year and when program updates are being 

implemented. 
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TIPS 

Block Grant vs. Non-Block Grant 

Reimbursement Differences 

• Need NHDOT Form 5555 if the 

state helped fund part of the 

project. 

• Need paper or PDF versions of all 

grant reimbursement paperwork. 

• Need all supporting documentation 

for each payment 

• Subject to NH’s Channeling Act. 

• When an amendment is issued, no 

payments made until G&C 

approves the amendment. 

• NHDOT does Delphi drawdown for 

sponsor. 

• Need NHDOT Form 5555 if the 

state helped fund part of the 

project. 

• Need paper or PDF versions of only 

NHDOT Form 5555, SF 270/271, 

and Invoice Summary at time of 

drawdown. 

• Subject to NH’s Channeling Act. 

• When an amendment is issued, no 

payments made until G&C 

approves the amendment. 

• Sponsor does Delphi drawdown. 
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TIPS 

Lessons learned in the 

planning and development of 

public-use airports are 

important for the success of 

the airport, its community, and 

its users. 

Maintaining the quality of the 

product is key for success.  

Airport sponsors need to stay 

involved…this investment is 

being made at your airport and 

needs your inside knowledge. 

“If you want to know something, ask and 

don’t assume. That’s how drama starts.” 
-picturequotes.com 
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TIPS 

• Watch the big picture, but be sure 

someone is watching the details 

• No one can read minds…speak 

now or forever hold your peace 

• Be clear about your expectations 

Lessons learned…final thoughts 
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TIPS 

Regulations…words to live by. 

• Regulators live in literal-land...literally 

• Shall, must, will versus could, should, would 

• Regulations are permissive…won’t tell you 

what you can’t do 

• Read regulations carefully, know your 

obligations 

• If you didn’t document, then you didn’t do it 

Grant assurances are the strings FAA and NHDOT use to protect their airport 

investments.  Airports use grant assurances to protect their ability to receive future 

FAA funding. 

http://www.google.com/url?url=http://www.dreamstime.com/royalty-free-stock-photography-government-regulations-image1142997&rct=j&frm=1&q=&esrc=s&sa=U&ei=S79HVf66GZPfgwT0h4GYBA&ved=0CB4Q9QEwBA&usg=AFQjCNGtC0dAHPxd7GH_z8pGo5r_xiBRSg
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TIPS 
Construction 

Observation 

Labor compliance 

OSHA compliance 

DBE compliance 

Specification compliance 

Buy America compliance 

Quantity measurement 

Shop drawing approvals 

Record drawings 

Other duties as assigned 

Pavement Paint Study - 2015 

Pre-weathered aggregate - 2012 
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Resources for 

FAA-Funded 

Airport Projects 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

• “Do you write goodly?”……….…….……..…Bill Boynton 

• DBE resources..........................................David Cloutier 

• FAA’s Obstruction Evaluations……..………….Rita Hunt 

• Environmental agency coordination…...…Carol Niewola 

• AIP Handbook…………………………...….Carol Niewola 

• AIP Compliance Handbook……………….Carol Niewola 

• Governor and Council expectations..…….Carol Niewola 

• CIP expectations.......................................Carol Niewola 
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Resources:  

Technical 

Writing 

William H. Boynton 

Public Information Officer 

Purpose of writing… 

…convey message. 

Is your writing… 

• Readable 

• Concise 

• Accurate 

• Consistent 

Check writing for… 

• Tone 

• Grammar 

• Punctuation 

• Appropriateness 

Writing takes many 

forms… 

• Letters 

• E-mails 

• Grant applications 

• Change Orders 

• Scopes of Work 

• Reports 
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Resources:  

DBE 

Requirements 

David R. Cloutier 

External EEO Coordinator 

DBE is defined as a “small business that is at least 51% owned and controlled by 

one or more minorities or women and doesn’t exceed present net worth and small 

business size standards.”  

  

DBE Program Goal:  to ensure minority and women owned small businesses can 

compete fairly for federally-funded transportation related projects 

 

DBE firms must be certified by NHDOT to be eligible and receive credit for their 

participation. 

DISADVANTAGED 

BUSINESS ENTERPRISE 

(DBE) PROGRAM 
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NHDOT offers interstate certification for DBE firms from 

other states. 
Reciprocity 

Efforts 

Outreach Efforts 
NHDOT will forward advertisements, bid opportunities to all 

DBE firms in the New Hampshire DBE database. 

www.nh.gov/dot/org/administration/ofc/documents/CompleteDBEDirectory.pdf 
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• 100% credit for all work performed by a DBE (excluding 

work subcontracted to other non-DBEs). 

 

• 60% DBE credit is allowed for materials or supplies 

purchased from a DBE supplier. 

 

• If materials or supplies are purchased from a broker, 

then only broker fees are allowable for DBE credit. 

 

• DBE substitution allowed, however, good-faith efforts to 

utilize another DBE firm is required on projects with 

mandatory goal and airport sponsor approval for the 

substitution must be documented. 

DBE Credit and 

Substitution 

Note: You cannot take credit for a DBE firm that further sublets to a non-DBE 

contractor or who uses a non-DBE’s equipment.  
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• Submitted through dbE-Connect and due no later than 

December 1st annually. 

 

• Use AIP numbers, not SBG project numbers which 

means you must contact NHDOT/Bureau of Aeronautics 

(for ABGP airports) to obtain the AIP grants that funded 

your project). 

 

• Use only federal percentage for all reporting, do not 

include ongoing project payments. 

 

• Report only contracting opportunities/projects.  Excludes 

capital equipment purchases and land/easement costs 

Uniform Reports 

of DBE Awards 

or Commitments 

and Payments 

Awards or Commitments = grant offers approved by G&C 

Payments = grant reimbursements received on projects that 

closed out in the fiscal year 
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Rita L. Castonguay Hunt 

Aviation Planner 

OE/AAA 

Obstruction Evaluation/Airport 

Airspace Analysis 
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On Airport Cases 

versus  

Off Airport Cases 

 

http://en.wikipedia.org/wiki/File:ZottoTower.jpg
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What to Submit - Construction 

Pavement 

• Runways, Aprons, 

Taxiways, etc. 

Buildings 

• Hangars, Terminals, etc. 

Equipment 

• Cranes, Trucks, etc. 
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What to Submit - Others 

Possible Part 77 Penetrations: 

• Antenna, Pole, Solar, etc.  

Planning Studies: 

• CSPP, ALP, Master Plan, Noise 

Study, etc. 

Other Submissions: 

• Fuel Farms, Removing  

     Obstructions, Parking Lots,  

     NAVAIDS, non-aero event, etc. 
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Environmental 

Agency 

Coordination 

Carol L. Niewola, PE, CM 

Senior Aviation Planner http://www.nh.gov/dot/org/projectdevelopment/environment/index.htm 

Coordinated and 

streamlined to facilitate 

multiple agencies’ 

comments.  
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TIPS Section 106 (a.k.a. Historic 

Preservation) issues must be 

reviewed prior to digging test 

pits or other soil disturbances if 

federal funds are involved. 

Many permits require a pre-

construction meeting with the 

agencies…can hold 

concurrently with the contractor 

pre-construction meeting. 

http://www.google.com/url?url=http://www.grapevinetexas.gov/index.aspx?NID%3D514&rct=j&frm=1&q=&esrc=s&sa=U&ei=OiJKVYmfBZPmgwSfioDwDg&ved=0CCwQ9QEwCzjIAQ&usg=AFQjCNHsqr1uFNQz9DlvhKrf_bXUkmKdIw
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Federal laws are interpreted by 

federal agencies a little 

differently.  Must follow FAA 

interpretations. 

TIPS 
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AIP Handbook 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

Popular Topics Reference 

Project Eligibility Appendices C-T 

Useful Life of Deliverables Table 3-8 

Maintenance vs. Rehabilitation Table 3-2 

Engineer’s Design Report Content Table 3-20 

Escalator Clauses Paragraph 3-52 

No New ILS Installations Appendix K 

Equipment Disposals Table 5-39 

Project Titles Table 3-16 

Prohibited or Ineligible Project Items Appendix C 

FAA Order 5100.38D, AIP Handbook 

I           Permission 

Eligible 

Justified 

Necessary 

Reasonable 

Allowable 

NEAR-J 
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Airport Improvement Program 

legislation and the Handbook 

use “permissive language.” 

Tells you what you CAN do…all 

else you can’t do. 

Exception is Appendix C of the 

AIP Handbook that lists the 

prohibited projects and 

unallowable costs. 
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49 USC §50101, Buying Goods Produced in the United States 

(a.k.a. Buy American Preference) 

AIP funds can be used only if (1) the steel and manufactured 

goods used in the project are produced in the US, or (2) FAA 

issues a waiver from these requirements for the steel or 

manufactured goods to be used in the project. 

Refer to Appendix Y of AIP Handbook 

http://www.faa.gov/airports/aip/buy_american/ 

FAA’s Required Contract Provisions, including the mandatory 

Buy American provisions are at: 

http://www.faa.gov/airports/aip/procurement/federal_contract_pr

ovisions/ 



2015 NEW HAMPSHIRE AERONAUTICS PROGRAM REVIEW CONFERENCE 

May 8, 2015 69 

FAA Airport 

Compliance 

Manual 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

Popular Topics Chapter(s) 

Non-Aeronautical Uses 17, 22 

Land Disposal/Release 22 

Complaint Resolution 5 

Duration of Federal Obligations 4 

Maintenance and Operation of Airport 7 

Minimum Standards for Commercial 

Aeronautical Services 

10 

Airport Revenues 15, 16,  

17, 18 

Though-the-Fence Operations 12 

FAA Order 5109.6B, FAA Airport Compliance Manual 

I           Permission 
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Governor & 

Council 

Expectations 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 
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http://sos.nh.gov/GC2.aspx 

• engineering $ ____________ < 15% to 20% 
construction $ 

• Program Narrative explains project 

• Bid tab 

• Insurances (ABGP only) 

• Certificate of Vote (ABGP only) 

• Double-sided 

• Three copies 

January 14, 2015 

January 28, 2015 

February 11, 2015 

February 25, 2015 

March 13, 2015 

March 25, 2015 

April 8, 2015 

April 22, 2015 

May 6, 2015 

May 27, 2015 

June 10, 2015 

June 24, 2015 

Grant 

Applications 

and Grant 

Amendments 

Bureau G&C Meeting 

4-6 weeks 

Channeling Act 

Dates of 

signature are 

important 
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CIP 

Expectations 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

• Be prepared (project needs, 

project cost estimates, project 

timing) 

• Airport Layout Plan 

• Preliminary equipment 

calculations 

• Preliminary limits of work 

• Be cognizant of expiring 

entitlement funds 
Revisions are 

pending 
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General 

Question and 

Answer Session 

Carol L. Niewola, PE, CM 

Senior Aviation Planner 

• Bureau responsibilities 

• Grant reimbursements 

• Aircraft registrations 

• Airport Block Grant Program 

• Checklists 

• Resources available 

• Form contents 

• Project scoping 

• Quality control efforts 

• Construction observation responsibilities 

• Asking for help 

• Disadvantaged Business Enterprise Program 

• OE/AAA 

• AIP and Compliance Handbooks 

• Governor & Council process 

• Capital Improvement Program process 

• Other topics 

Feedback for next year? 
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Conference 

Close 

For more information, please contact us at:  

 

NHDOT/Bureau of Aeronautics 

7 Hazen Drive 

P.O. Box 483 

Concord, New Hampshire 03302 

P: (603) 271-2552 

http://www.nh.gov/dot/org/aerorailtransit/aeronautics/index.htm 

Conference materials will be 

posted to the Bureau’s 

website.   

Tricia L. Schoeneck Lambert 

Administrator 


